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Executive summary
One paragraph. Name the problem, the change you want, and why it matters. A busy lawmaker should understand your whole paper from this paragraph alone.
The problem
Who is affected, how many, and how. Use facts you can cite. One real example helps more than a long list.
Current law
What the rules say today. Name the law, regulation, or policy and quote the part that matters. Then explain the gap your proposal fills.
Recommendations
Numbered, specific changes that a lawmaker or board could adopt. Say who would do what, and by when.
1. [First recommendation]
2. [Second recommendation]
3. [Third recommendation]
Sources
List every source you used, with a link or full citation, so a reader can check each fact.
[1] [Author or organization, title, year, link]
